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aiffs F-fasures Hearra gfadea

Annual Performance Appraisal Reports

(ass R rqares va Ffass R srqaes & fAw amp

[Applicable for Senior Hindi translator & Junior Hindi translator]

aif¥eh e fesaresT #Hedihel ROAE &1 3afer . £ SO SED

Annual Performance Appraisal Report for the period from to

T 1- AT Il
Section | - Basic Information

[FRITHT 3TTET(hTTHeh) SaRT ¥R Sl & foIg]

[To be filled in by the Administration Division (Personnel)]

1. Rarcara AT &1 A1
Name of the officer reported upon (in block letters):
2. 9dAT 9E/Is:

Present post:/Grade:

3997 d3 g I3 Ade
Pay Band and Grade Pay:

ERGECES DERCRE]
Pay Band Grade Pay

Aol det
Basic Pay

A3 AdeT
Grade Pay

437 $r aw:

Date of Birth:

53dATT Ie/Is H fagfea i alr@:

Date of appointment to the present post/grade:

6. (e, caaarde, daeie)

Qualifications (Academic, Professional, Technical)

7. 9919, ToEH SRRG § 3K 3af:

Division is which working and the duration:

THATST/Division

31af&/ Duration

3/ From

deh/ To




8. yfcidesl dUT Yelfdeiehal TTErIT:
Reporting and Reviewing Authorities:
ATH TUT YgsATH/Name & Designation F1F 3af/Period worked
EIGECCIEIIBED
Reporting Authority
RCIEEICTREIIBEaN
Reviewing Authority

93981 A iUl S afa:

Period of absence from duty:

371af&/Period TaE/Type 3egfF/Remarks
o8 WEFR e w)
On Leave (specify type)
Ig(fafafise #Y)
Others (specify)
10. 99 a¥ & fav yiddes/qaideiea MUSRT & &0 # ARG carr o fodr 75 ARl &

aii¥es R fcares Hedrhel RUIE &M faagor:

Details of APARs of officers not written by the officer as reporting/reviewing authority for the previous

year:
%.9. TIRAT &1 AT 3afr Ggd o &7 | 3 Gad afs =1
S. No. Name of the officers forsyre W A | fasgresr ﬂ(\?&ﬁq—fr e

&7 foEY  aS/Period for

which APARs have not been
written

RCIECIIET] Ter $r
1S/Period for which APARs have
not been reviewed.

AlwINd—

11.feqFaR AE A FATCT a¥ g FHEufed fAaOT s S BT aRe

Date of filing the property return for the year ending December

TRITHA (FITeh)

Signature on behalf of

IR
Date:

Admn(Personnel)
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HIT 2- TAHEATRA

Section Il - Self Appraisal

1. Faeal 1 @fdca RaRor
Brief description of duties:
(39 aRT OTRA 9g & 3227 3R ag &, S 39 @rT fhar S 3nafard §, «ememr 100 el

#)
(Objectives of the position you hold and the tasks you are required to perform, in about 100 words)

2. P & S A&F/FT/AT WA T 39 fov FuRa FY &, a1 3mus v [uiRa F =&
g 3AIRUTA/ATET AT 3T T H) HAT AT ST FAG MATHBAT & YR TR TA0 3R g e
H 3T 3UATSY SdTC|(3TeR0T & foT 39eh gH1eT & fow arfi¥ie Sy Irer)

Please specify objectives/targets/goals (in quantitative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each
target. (Example: Annual Action Plan of your Division)

AET/3ERI/AT EECICD|
Targets/Objectives/Goals Achievements

3. %9AT A 2 # FAIC AT F&F/32A/EAAT H wifca & g7 W HAGT 1 galq # 3oor@w H| L
oT&dr T gIfed # @ig STU’ QT & dr 9 I |

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify the constraints, if any, in achieving the targets.
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4. o 37 Hel &1 W ool A TSI FHrohr 38 Iuelictrdr W § 3R A8 39 QererT @ o
Erzerciicry!

Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

5. 9f&ToT FRIHHA ST AT foram:
Training Programmes attended:

SIEGECER:] aE d& AT HERAr &7 TR AR
Date from | Date to Institute Level of participation Subject
6. Byt
Declaration

FIT 9= 3 Gl 1 fqa)or ge&dd Y f&ar 87 S & g1l afe | gi/=wer GIELEC]
gh, dr ai@ & 3ea@ Y| Yes/No Date

Have you filed your immovable property return, as due? If yes, please
mention date.

Fuar e & - 39 faRed AT Idar/smEr fav v giiefor s /gReE/RT T faRy
wRIt @fgd 3reTde Sliaetdea uiRa yoa & 3 a¥ # v aR JAHA(FIHF) F1 A I 3 ard
39t G 3eTdsT Tl)

{Please Note: You should send an updated CV, including additional qualifications acquired/ training programs

attended/ publications/ special assignments undertaken, in a prescribed proforma, to the Admn. (Personnel), once in
3 years, so that the records available with them remain updated.}

Signature of officer reported upon

Date:
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T 3 — HedTwe
Section Il - Appraisal

1. Tarey $r Fufa:
State of Health:

2. F9IT JATC 6 FAT T AE-2 H M AT FROT ¥ WeAd 87 IR G, A FIA qeARSF faawor
TEId |

Please state whether you agree with the statement made in Section Il. If not, please furnish factual

details.

3. Raréara 3T garT & a1v Ay Qe & g/ (I frar amm gn) W Huar feoqolr Y|
Please comment on the claim (if made) of exceptional contribution by the officer reported upon.

4. Far Roéera 3R @ 38F FF & d9u A Fg ARse r@wrar Al 87 afd &, ar s

T2agRes faavor &)
Has the officer reported upon met with any significant failures in respect of his work? If yes, please
furnish factual details.
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5. wfreTor:huar JfUSRY HT gerfaehar R F&TA3T F 3T GUR & TfSc § yRIeor & fow el
TEJ <
Training: Please give recommendations for training with a view to future improving the effectiveness and
capabilities of the officer.

6. fasures &1 HeAiwa(@H dFRl A A5 1-10 & AR W U a& =@wfRe fGad 3w 1
fAFTd® A3 3R 10 98 A5 F Hohd M| 3T A & Tolv 40 gfaerd & 3f#AE fGar Srwem))

Assessment of work output: (Grades should be assigned on a scale of 1-10, in whole numbers, with 1
referring to the lowest grade and 10 to the best grade. Weightage to this Section will be 40%).

Reporting EIBEacy & TN
Authority Reviewing Initials of
Authority Reviewing Authority

(i) srefare ®rd/Translation work

(F) 3eldle T AsaAdell,  AGRIA
faeier, eameor qur #wr faee
AT |

(@) Knowledge of terminological
grammatical and linguistic aspects of
translation.

(@) 88 a1d & Arau=r @d g Eg
Aol 1 TR fAssqdes wa ov ol
Tlordr, fRcafad &1 Tarfas TIwY
JAT ERTFAAT deif I, STeal ddT HgY
3feare LA dT AT

(b) Ability to translate with speed and
accuracy taking care to see that faithful
rendering of the original does not affect
simplicity, natural form of expression
and intelligibility.

@) AT & HART H GHSA
&THAAT TUT GeIIeToT I AT FURA
Fr Iregdrn|

(c) Comprehension of the languages
and ability to effect improvement in the
process of meeting.




g) STAOdRAT @Rt gUR  AC
Iefdre # fewrs arg srefadt 3R gt
T GaRT o gl &t & foIw T

(d) Attention to avoidance of mistakes
and defective translation corrected by
the superior officers.

(i) gEaAST & & gRquafav
& MUR TR HEfed fhar aar #|

Accomplishment of planned work/work
allotted as per subjects allotted.

(i) forsarest & Fife|
Quality of output

(iv) 3ruarercas w7 H aRUTAr/fed
TR ITRIT F

Accomplishment of exceptional
work/unforeseen task performed

Overall Grading on ‘Work Output’

7 ZAfFTT AAT T HoAihal(3H AT A 1-10 JAE W 30 gferd fRArTar & seah)
Assessment of Personal Attributes (on a scale of 1-10. Weightage to this Section will be 30%).
Reporting EIBEac gifaeRY &
Authority Reviewing ITETET
Authority Initials of
Reviewing
Authority
I @ Jrfdghcd
Attitude to work
li ScazerRca $r smaar

Sense of responsibility

lii 17T AT TG
Maintenance of discipline

lv gosor FRrelcT
Communication skills

Leadership qualities

Vi & I HgeTr H PR e T eTHar
Capacity to work in team spirit

Vii. FHT GROT HT AHTEOT HA hHT
&THAT
Capacity to adhere to time schedule

Vil RER safFdera @&y
Inter-personal relations




viii g#er ofd va gfadca
Overall bearing and personality

JafFas AAant W gHa Afser
Overall Grading on Personal Attributes

8. riTcH® HATHAT FT Hodihal(H AT A 1-10 & YA 9 30 wfaerd feHAEar & smeef)|
Assessment of Functional Competency (on a scale of 1-10. Weightage to this Section will be 30%).

gfadeas | gAfddlha | gafadiiesT

9

EHBEIRY EHBEIRY ;T@Fﬂff F

Reporting Reviewing | 3meaar

Authority Authority Initials of
Reviewing
Authority

iFea & # A atRstaEer e
Fierer 3R TARET AFHR FHT AT

Knowledge of laws/rules/procedures/ IT skills and
awareness of the local norms in the relevant area

ii. PN ST ST FeTar
Strategic planning ability

iii. o o fr erHar
Decision making ability

iv.9ge &Tedr
Initiative

V. gHeaT T AT
Coordination ability

Vi.3efieedt & dicarfed 3R 9RT F Fr Aegar
Ability to motivate and develop subordinates

"HAcH® &' & HeY H AT AfSer
Overall Grading on ‘Functional competency’

9. Feafesar: Hudr HfRRRT S Fegierssr 9 & feoqolt Y|
Integrity: Please comment on the integrity of the officer:
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10. wfdidesT TSR ZarT eree fIoT Foam ISR 1 GFqol JomEear & IR A(ERET 100 Aser
A) T eouoh Y, @A 38 A@UTd Uee] IR FAGAR Uge dA FAGR @i F IR H IR
AT LmAer gl

Pen picture by Reporting Officer. Please comment (in about 100 words) on the overall qualities of the
officer including areas of strengths and lesser strengths and his attitude towards weaker sections.

1. g#T I3(1-10 d& F YA W):

Overall grade (on a score of 1-10):

Signature of Reporting Authority

Date:
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AT 4- JATdolIhe

9

Section IV - Review

1.9 39 gfddes ey ganr #er-3 # et #rf ik fAaffes 44 & Hediwa & #@gAd 87
a1 39 gfdded HfEHd garr e fSadhr R fodr o @ &, & smmemer suafsuar iR
YT 3EHelI3 & TR H Y 7T Hedihd & FEAT 8 ?

(@fe 39 St & Rl off TEaTcAs Hedichal A WA =gl & dl HUAT 37 #ET & 39 v &
AT A H HIAT Ao Rars ST aar 3wt gfaftear sfeaf@a v §1)

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in section IlI? Do you agree with the assessment of the reporting officer in respect of
extraordinary achievements and/or significant failures of the officer reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record your
assessments in the column provided for you in that section and initial your entries).

‘ Yes/gr ‘ No/sTgr ‘

2.7 TT H FA & o FIAT IHb TN 3N FHROT HT Sool@ H|
In case of difference of opinion details and reasons for the same may be given.

3. 3eqgfad ST Sieeid & AR & Hrd-fasaesd Hediad # giddes fUaRy
sfegfed

c

The attitude of Reporting Officer in assessing the performance of SC/ST officer.
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4. YeAtdehal IS qary eree FAoT Fuwr S i FEQUT qurEcar & IR FH(erTT 100
eal ) T Requr w1 fS@H 38d AT Ugel 3N FAAR Uge] AT FAAR d9f & IR H
3aehr JifAgicar enfaer gief|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including areas of strengths and lesser strengths and his attitude towards weaker sections.

5. @HT A3(1-10 dF & YA W):
Overall grade on a scale of 1-10:

Date:
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AT 5- gIfed

Section V - Acknowledgement

THT AU Ud HATASST & Hedrhel Aigd FYOT aTf¥eh srdfasarest Fodiha RUIE(APAR) H3t fewrs
TS B

The full APAR including the overall grade and assessment of integrity is shown to me.

HeAIhc & gEARR
Signature of Assessee

EUTeT oATH

Place Name
adiE YeATH
Date Designation

HIT 6- WaTH ISRy i geden/feoaofi(afy srffrdesr frar &)

Section VI - Review/Remarks by Competent Authority (In case of Representation)

e FEARTY
Station Signature
GIFECH ATH (TISC 3ERT H)

Date (Name in block letters)



