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aifis F-fasared Ao gfades

Annual Performance Appraisal Reports

(RAfFas gerwsmgfafs & v o)

(Applicable for officers of the level of Personal Assistant/Stenographer)

aif¥er R fsarest Fedioer RO & 3@ .o £ GED

Annual Performance Appraisal Report for the period from to

T 1- AT Il
Section | - Basic Information

[FRITHT 3THTET(hTTHeh) SaRT ¥R STl & foIg]

[To be filled in by the Administration Division (Personnel)]

1. Raréera AfOaRT &1 a1:
Name of the officer reported upon (in block letters):
2. 9dAT 9E/Is:

Present post:/Grade:

3.9deT d3 ua I3 Id
Pay Band and Grade Pay:
a7 ds Iz Jam A dad | 9% da
Pay Band Grade Pay Basic Pay Grade Pay
4 SeH & anra:
Date of Birth:

53dHATT Ie/Is H fagfea i alr@:

Date of appointment to the present post/grade:

6.3 R ggia snfasegRa Seefa & dafd g
Whether the officer belongs to Scheduled Caste/Scheduled Tribe?

7. 398, caraariie, dehsirh)

Qualifications (Academic, Professional, Technical)

8. gHTeT, foras s § 3 3af:

Division is which working and the duration:

JATIT/Division

31af&/ Duration




3/ From deh/ To

9. yfadee wrfaer:
Reporting Authorities:

ATH JUT 9&=11H/Name & Designation FI 371afei/Period worked

EIGECGRCIBERLY
Reporting Authority

10398 & 3rqafeufa & srafen:

Period of absence from duty:

371af&/Period TaE/Type 37e7gFcI/Remarks

el WEHR fafAfése )
On Leave (specify type)

I=g(fafafdse )
Others (specify)

11.qFaR AE A FATCA a¥ g FEUfed fHaOT X S B AR

Date of filing the property return for the year ending December

JATHA(FITHD) FT 3R T FEATER v

Signature on behalf of
Admn(Personnel)

adr@:
Date:
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HIT 2- FEH AT
Section Il - Self Appraisal

1. Faeal &1 @idca Raxor
Brief description of duties:
(39 EART UTRA U6 & 3537 3R a§ F&, I A9e garT fhar Sier 3afaid §, oemer 100 ersar
#)
(Objectives of the position you hold and the tasks you are required to perform, in about 100 words)

2. %Ol 37 Hal H1 W Soor@ A ToeTd Hrohr 3t Iueictrdr W § 3R 3aH 39 QererT @ ol
3eoid HY1(100 erear #)

Please also indicate items in which there have been significantly higher achievements and your
contribution thereto. (within 100 words):

3. Fuar 9 foeta #radt 3 g @ HAAt AR 3EF FROT F1 HET F 3edw | A S Fh
Please state, briefly, the shortfalls in your input and reasons therefor, if any.

4. 9TIeToT FIHA A H1eT form:

Training Programmes attended:
afr@ ¥ a@ d% AT AT 1 TR oo
Date from | Date to Institute Level of participation Subject




5. gryoTr:
Declaration

AT 3=l 3o FEAfd @ fqaRor gedd ) e 87 S <7 gl I
g, df dRIE &7 3eo@ A

Have you filed your immovable property return, as due? If yes, please
mention date.

gi/eTer
Yes/No

Date

Date:

Signature of officer reported upon
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HET 3 — Hediwha
Section Il - Appraisal

1. Tareey & fEufa:
State of Health:

2. AT g7 fF AT 39 qT-2 A R A0 fyeRor § HgAd §7 AR G, A FUAr dEawE Fagor
T A

Please state whether you agree with the statement made in Section Il. If not, please furnish factual

details.

3. Ruréara 3T garT & a7v AV ererer & gra (I fohar arm g) W Hun feoqolr &Y
Please comment on the claim (if made) of exceptional contribution by the officer reported upon.

4. Far Roéera 3R @ 38% FF & d9u A Fg ARse r@war Al 87 afd &, ar s

JZIRe faawoT <
Has the officer reported upon met with any significant failures in respect of his work? If yes, please
furnish factual details.
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5. gfRIeToT-FTAT SR i gHTARdT AR gefdist & I FUR H1 Tfse @ gfveror & fow ol
T 2
Training: Please give recommendations for training with a view to future improving the effectiveness and
capabilities of the officer.

6. fasures &1 HeAiwa(@H dFR A U5 1-10 & YA W U & =@fge fFad 3w 1
fAFsTas I3 3R 10 TIH ASS F Tohd NI 39 AG & [T 40 gfderd &1 JA®AET fGar sreem))

Assessment of work output: (Grades should be assigned on a scale of 1-10, in whole numbers, with 1
referring to the lowest grade and 10 to the best grade. Weightage to this Section will be 40%).

gfadegsr wrferr EIGECTRCIBERY
Reporting Authority & TN
Initials of Reporting
Officer
I. et st & aqoracan
Quality of output
ii. STIATRAS FAAAT FHT TR
Level of professional skill

iyt g fd MudT AHAT T

FETST & Faleld H ITHAIT:

Trust-worthiness in handling secret and top

secret matters and papers :

iv 931 HT SR & TW@@EG d d5H

& fAT 3Maeas erdast H Tedidl

maintenance of engagemet diary

and timely submission of necessary

papers for meetings, interviews, etc.

Overall Grading on ‘Work Output’

7 cafFderd AT # Hediewa(3H AT A 1-10 YA W 30 gfaera siferear & smeef)
Assessment of Personal Attributes (on a scale of 1-10. Weightage to this Section will be 30%).

gfddeeT gTfereniy giddes WTerenrY
Reporting Authority & TN

Initials  of  Reporting
Authority




i. AT &r a@q%r
Attitude to work

i AT o T g
Intelligence, keenness and industry

iii ATATHA FATT TG=AT
Maintenance of discipline

iv fafaaar 3k gl & s#g &
greci/Regularity & punctuality
in attendance

V 3caierRca i At

Sense of responsibility

Vi gusoT FRrelar

Communication skills

Vi 1 fr daear # O F ae Hr
g7AAT/Capacity to work in team spirit

vill. FHT AROM I ITEROT A hHT
gTAar/Capacity to adhere to time
schedule

iX §AT B9 Ud Ffeded
Overall bearing and personality

JafFas AAvant w gra Afse
Overall Grading on Personal Attributes

8. FRATAHAS WETHAT T Hedihal(3H AT &A1 1-10 & JA W 30 wfaerd feAreTar & smeet)|
Assessment of Functional Competency (on a scale of 1-10. Weightage to this Section will be 30%).

EIGECTRCIBERTY EIGECT RS IIBERRY
Reporting Authority & CIER
Initials of
Reporting
Officer

Ko e B CI R CRE eI e B CUIEER)
Fierel 3R TARET AFHRT FHT AT

Knowledge of laws/rules/procedures/ IT skills and
awareness of the local norms in the relevant area

ii. TIBTIT T TATINThe HrAf H gdorar 3
Ffefagerar:

proficiency and accuracy in typing and
stenographic work :

iil. RER cafFaerd Tey
Inter-personal relations

V. §Fead $r Jregdar
Coordination ability

V. Tl hicil R HelThlicadl &A1Y drdiend &




ugel 3R STagR Hiere:
Initiative and tact in dealing with telephone
calls and visitors. :

"HAcHS &' & HeY H FHI Afsar
Overall Grading on ‘Functional competency’

9. Feafesar: Fudr fRRT Hr Fegierssr 9 e feoqolt Y|
Integrity: Please comment on the integrity of the officer:

10. wfcidesT MR ZarT eree fon Foam 3SR H1 GEqol JumEedr & IR AT 100 Aser
7) T eouoh Y, fS@dA 3@d H@ad Uee] IR FAGR Ugd dU FAGR @i F IR H IEH
EIECIcRIIEE R

Pen picture by Reporting Officer. Please comment (in about 100 words) on the overall qualities of the
officer including areas of strengths and lesser strengths and his attitude towards weaker sections.

1. g#T I3(1-10 d& & YA W):

Overall grade (on a score of 1-10):

Signature of Reporting Authority

Date:
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AT 4- gifeT

Section IV - Acknowledgement

AT Al vd Fcafasar & Hodrehel igd HYUT aTi¥eh shrdfasdiesl Hedishe RAE(APAR) et fears
LR

The full APAR including the overall grade and assessment of integrity is shown to me.

Hodiehell & gEARR
Signature of Assessee

YTt ATH

Place Name
GIFECH qeATH
Date Designation

#mar 5- ware Wit dr qerdam/fecaoii(afy srffrdes fFam o @)

Section V - Review/Remarks by Competent Authority (In case of Representation)

1T FEATEN
Station Signature
alr@ ATH (FISC 37ERT #)

Date (Name in block letters)



