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aifis F-fasared Ao gfades

Annual Performance Appraisal Reports

@raT Aoft fafw/s=a Aot ARw/Favs R srqaes & fav o)

(Applicable for Lower Division Clerk/Upper Division Clerk/Junior Hindi Translator)

aif¥er R fsurest Hedioer RO & 3@ . ;R GED

Annual Performance Appraisal Report for the period from to

T 1- AT JI=T
Section | - Basic Information

[FRITHT 3TTET(hTTHeh) SaRT ¥R Sl & foIg]

[To be filled in by the Administration Division (Personnel)]

1. Raréera AR 1 = 1:
Name of the officer reported upon (in block letters):
2. 9dAT 9E/Is:

Present post:/Grade:

S
Basic Pay

s IdT
Grade Pay

3.9 d3 g I3 Ade
Pay Band and Grade Pay:
ddd o3 s ddl
Pay Band Grade Pay
43=H & anra:
Date of Birth:
5acHAI Ye/ds & AgFd i aria:

Date of appointment to the present post/grade:

6.3 R ggia snfasegRa Seefa & dafd g
Whether the officer belongs to Scheduled Caste/Scheduled Tribe?

7 A9gare (&8s, saraarde, dehsireh)

Qualifications (Academic, Professional, Technical)

8. garer, foad T § 3t 3afe:



Division is which working and the duration:
JHT3T/Division 373t/ Duration
4/ From e/ To

9. yicidesT YT YeATdeilehal HITRIAR:

Reporting and Reviewing Authorities:
ATH JUT 9&=a1H/Name & Designation FI 31afei/Period worked

EIGECGRCIBEASY
Reporting Authority
YeAfdeitehel STTRIRIRT
Reviewing Authority

1038 @ Jequiefa #r safe:

Period of absence from duty:

37af&/Period TIE/Type 3egfFa/Remarks

o8 R(EFR e )
On Leave (specify type)
g(RfAatEse =)

Others (specify)

11.feHFR a1 A FACd 9 8 FFEufed fAavor sy S f At

Date of filing the property return for the year ending December

JRITHA(FITHS) I 3 T gEATETR

Signature on behalf of
Admn(Personnel)

IR
Date:
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HIT 2- FEH AT
Section Il - Self Appraisal

1. Faeal &1 @idca Raxor
Brief description of duties:
(39 EART UTRA U6 & 3537 3R a§ ®, I A9e garT fhar S 39faid §, oemer 100 ersar
#)
(Objectives of the position you hold and the tasks you are required to perform, in about 100 words)

2. Rarerefisr 3@ & e Y av it 1 |fgiea aRor(earsmer 100 ereet #):
Brief resume of the work done during the period under report in about 100 words.

3. 9y
Declaration

T 39 3Tl Foafd &1 faavor gedd X feam &7 S ¢ g1l afe | gi/=wer SIEEC]
g, df IR & 3eol@ A Yes/No Date

Have you filed your immovable property return, as due? If yes, please
mention date.

Signature of officer reported upon

Date:
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HTT 3 — HedTHa
Section Il - Appraisal

1. Tareey & fEufa:
State of Health:

2. AT IAW fF &A1 3T -2 A R A0 fyeRor § weAd §7 AR G, A FUAr dLARSF fFawor
T A

Please state whether you agree with the statement made in Section Il. If not, please furnish factual

details.

3.ufreToruar ISR HT gerfashdr R &It # T gUR i TfSc § yRIeor & fow el
qEJ <l

Training: Please give recommendations for training with a view to future improving the effectiveness and
capabilities of the officer.

4w facdes & HAediwa@l dFi A A5 1-10 & AR W R o= =@ifRe fGad 3w 1
fAFTa® 33 3R 10 98 A5 F Hohd M| 3T A & TolT 40 gfaerd & & fgar swem))

Assessment of work output: (Grades should be assigned on a scale of 1-10, in whole numbers, with 1
referring to the lowest grade and 10 to the best grade. Weightage to this Section will be 40%).

Sfediest T | qeteT ettt

Reporting EIBEN EURCIIURS
Authority Reviewing 3eTER
Authority Initials of

Reviewing




Authority
. ST w9 e
fawal & 3R ndfed s
Accomplishment of planned work/work
allotted as per subjects allotted
ii. fe39Te st ey Iqoracar
Quality of output
iii.3moarfess  HEt @ g
fasaifiea o 91T srgeanta F7
Accomplishment of exceptional work /
unforeseen tasks performed
Overall Grading on ‘Work Output’
5 2afFaITT AAT T HoAiehal(3H HET AT 1-10 YA W 30 i H&AATar & Sreah)
Assessment of Personal Attributes (on a scale of 1-10. Weightage to this Section will be 30%).
Reporting EuBEacy gfeRT &
Authority Reviewing HTETER
Authority Initials of
Reviewing
Authority
i dr sfAgica
Attitude to work
li ScaReriaea r sraer

Sense of responsibility

lii 31T FATT TG
Maintenance of discipline

lv goyor FRrel
Communication skills

Leadership qualities

Vi & T HIGAT H T T T &THAT
Capacity to work in team spirit

Vii. FHT GROT HT AHTEOT FA hHT
&THAT
Capacity to adhere to time schedule

Vil RER afFdera @&y
Inter-personal relations

viii g°7 Bf9 v afFdaa
Overall bearing and personality

RfFas AVt W AT Afger
Overall Grading on Personal Attributes
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6. FrATcH® HATHAT FT Hodichal(H AT A 1-10 & YA I 30 wfaerd feHAEar & Smeet)|
Assessment of Functional Competency (on a scale of 1-10. Weightage to this Section will be 30%).

gfadead | gAfdlha | gefadiiensT

9

EHBEIRY EHBEIRY ;T@Fﬂff F

Reporting Reviewing | 3meaar

Authority Authority Initials of
Reviewing
Authority

Ko CE ERCRCI B ERE T ERIRea eI Eea)
Fierel 3R TART AR T AT

Knowledge of laws/rules/procedures/ IT skills and
awareness of the local norms in the relevant area

ii. AT S AT FeTAr
Strategic planning ability

iii. o o Fr AT
Decision making ability

iv.9ge &Tedr
Initiative

V. §Heag T JEegdr
Coordination ability

Vi.3efieEdt & dicarfed 3R 9RT F Fr Aegar
Ability to motivate and develop subordinates

"FRATcH® &' & HeY H FHI AfSe
Overall Grading on ‘Functional competency’

7. Geafrsar: Hudr HfRhRT Hr Fegierssr 9 e feoqolt Y|
Integrity: Please comment on the integrity of the officer:

8. ufdidest Uy garT eree 0T Foam S i FEqol qurEedr & TR FA(TeET 100 2rsar
#) & feoqolt X, A 3HG FAFT UEe[ AR FASN UEe[ AT HASIR @ H TN A IH
srfRgfaar enfaer gl

Pen picture by Reporting Officer. Please comment (in about 100 words) on the overall qualities of the
officer including areas of strengths and lesser strengths and his attitude towards weaker sections.




9. AT AZ(1-10 dF & YA MW):

Overall grade (on a score of 1-10):

Signature of Reporting Authority

Date:
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AT 4- gAfaellheT

9
Section IV - Review

1391 319 gfddes AOSRT earr #Er-3 & fAdfa #af 3R Qe 49 & Fgegiea d @gad g2
a1 39 gfddes AU garr e fSadhr RaE fodr o W@ §, 3[R suafsur iR
YHE B3 & R H T AT Hedihd & WA & ?

(@ 39 AT & el off HEATCHAS FHoAlhe @ WA AE § of UL 39 AT A IS fav &I
AT HH H AT Hediehed Nebrs AT TUr Ioeh gfafear sfeafad w2 1)

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in section l1I? Do you agree with the assessment of the reporting officer in respect of
extraordinary achievements and/or significant failures of the officer reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record your
assessments in the column provided for you in that section and initial your entries).

‘ Yes/gr ‘ No/sT&r ‘

277 T A HAT @ o FUAT 38 TR 3HR HROT 7 Soor@ A
In case of difference of opinion details and reasons for the same may be given.

3. yafdelehel fASNT qarr ereg a0 Foar e @ @Fqol aurdear & R A(EETET 100
geal ) T Requr w1 fS@F 38% FAFd Ugel 3N FAAR Uge] AT FAAR F9lf & I A
gt JifAgiaar enfaer giel|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including areas of strengths and lesser strengths and his attitude towards weaker sections.

4, AT A3(1-10 d& & AT W):
Overall grade on a scale of 1-10:

Date:
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T 5- wIfeT

Section V - Acknowledgement

AT Al vd Fcafasar & Hodrehel igd HYUT aTf¥eh shrdfasdiesl Hedishe RAE(APAR) et fears
LR

The full APAR including the overall grade and assessment of integrity is shown to me.

Hodiehell & gEARR
Signature of Assessee

YTt ATH

Place Name
GIFECH qeATH
Date Designation

HIT 6- WaTH WIS i gadam/feroqofi(afe sifdea fear a8

Section VI - Review/Remarks by Competent Authority (In case of Representation)

1T FEATEN
Station Signature
GIFIECH AT (TIST 38R #)

Date (Name in block letters)



